NNorthcuslcrn University
Student Employment, Graduate

Assistantships, and Fellowships

Purpose: Student employees can complete Section 1 of the Form I-9.
Steps to complete Section 1 of the Form I-9 in Workday:

1. Loginto Workday at https://www.myworkday.com/northeastern
2. Go to View All Apps
3. Select the Jobs and Career Hub application.
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Information
Directory Favorites Jobs and Career Onboarding
Hub

4. Once you have selected the Jobs and Career Hub app, students should toggle to the Student
Employment Tab to access available jobs, review open applications, and submit I-9 information
(as needed).
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5. Students can access the |-9 Service Center to complete Section 1 of the Form I-9.
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All On Campus and Work Study Jobs at Northeastern
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Click the link below to seatch and apply for on-campis and off campus work study [oig, as well 85 on campus non work study jobs
NU Fnd Stucents Jobs

Off Campus Non-Work Study Jobs In the Community

Click 10 fnvd OpPOrIunitien to work off Campas in NOn-work study jobe
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Othce of Student Empioyment. Graduate Assistantyhips & Fallowshion

My Submitted Applications
CHeK the link balow 1o view your imemal apphcations and their s1atus
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My Agplications

Result: You have completed Section 1.

Some key items to note:

e You must report to 375 Richards Hall to complete Section 2 of your Form I-9. You must bring
original identification documentation with you. Please see the list of acceptable documents.



https://studentemployment.neu.edu/cimages/List%20of%20Acceptable%20Documents.pdf#__utma=72955916.1939236427.1641994763.1642696653.1642710833.26&__utmb=72955916.3.10.1642710833&__utmc=72955916&__utmx=-&__utmz=72955916.1642540420.18.4.utmcsr=google|utmccn=(organic)|utmcmd=organic|utmctr=(not%20provided)&__utmv=-&__utmk=251787791

